Course Reserve Request Form
Download and Fill this form out completely. When complete, send via email attachment to
libraryreference@gcu.edu

Name Date
Phone Are you an Adjunct Yes |:| No |:|
College Department

E-Mail Address

Have you obtained Copyright Clearance for each article? Yes I:l No I:l

If “No”, then the item can only remain on reserve One semester total
unless the book or journal from which the article was obtained is owned by the library.

Are all articles clearly marked with identifying data Yes I:I No I:I
(Article Title, Author, Journal Title, Date of Publication, Page Number)

Are all Chapter Copies clearly marked with identifying data Yes| | No | |
(Book Title, Date of Publication, Publisher, Chapter Title,
Chapter Author, Chapter Number, Chapter Pages)

LIST ALL ITEMS IN THE SPACES BELOW.
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